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TODAY
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Learning and perfecting a language is a lengthy process. Although each 
learning path is unique, patience and determination will highly impact 
the results you get at the end of the day. Invest your time wisely, and stand 
your ground. Although this resource presents examples for ESL (English as 
a Second Language) learners, it is a guide for all language learners.

English is a language that opens an infinite amount of possibilities for 
a person socially, educationally, and professionally. At Job Duck, we ask as 
a requirement to have proficient English because our staffers will work 
with one of our US-based employers. If you want to learn a little more about 
what we require you to be able to do, tips, and some courage to persist in 
learning, continue reading!

“ONE LANGUAGE SETS YOU IN A CORRIDOR FOR LIFE.
TWO LANGUAGES OPEN EVERY DOOR ALONG THE WAY.”

JOB DUCK PRESENTS

 -FRANK SMITH 
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Language is intricate. For this reason, the Council of Europe created the 
Common European Framework of Reference for Languages (CEFR). In 
other words, a global scale that helps assess language proficiency. 

The CEFR has been translated into over 40 languages and is used all over 
Europe and other continents. At Job Duck, we mainly look for proficient 
users in the English language. 

COMMON EUROPEAN FRAMEWORK OF 
REFERENCE FOR LANGUAGES (CEFR)

The following paragraphs  summarize 
with simple can statements 

each level.
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PROFICIENT USER
Understands with ease everything heard or read. Can 
summarise information from different spoken and written 
sources, reconstructing arguments and accounts in a coherent 
presentation. Expresses spontaneously, fluently, and 
precisely, differentiating shades of meaning even in more 
complex situations.

Understands a wide range of demanding, longer texts and 
recognizes implicit meaning. Can express fluently and 
spontaneously without much obvious searching for expressions. 
The speaker manages language flexibly and effectively (for 
social, academic, and professional purposes). Can produce clear, 
well-structured, detailed text on complex subjects, showing 
controlled use of organizational patterns, connectors, and 
cohesive devices.

C2C2

C1C1
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INDEPENDENT USER
Understands the main ideas of complex text on both 
concrete and abstract topics, including technical discussions 
in a specific field of specialization. Can interact with a degree 
of fluency and spontaneity with native speakers without 
strain for either party. Produces clear, detailed text on a wide 
range of subjects and explains a viewpoint on a topical issue 
giving advantages and disadvantages of various options.

B2B2

IF YOU THINK THAT YOU DON’T QUITE MATCH ANY OF THESE 
LEVELS, FEEL FREE TO READ MORE ABOUT THE 

CEFR LEVELS HERE   

https://www.coe.int/en/web/common-european-framework-reference-languages/table-1-cefr-3.3-common-reference-levels-global-scale
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It is essential to practice the four foundational language skills: speaking, 
reading, writing, and listening (Especially if your aim is towards fluency). 

These four skills are the solid pillars of effective communication. Reading 
and listening allow the user to receive information (receptive skills). On the 
other hand, speaking and writing involve producing the language and 
transmitting information (productive skills). 

Since they are essential when learning a language, we decided to elaborate 
on practices that will help you strengthen each skill along your learning 
path. 

THE FOUR FOUNDATIONAL
LANGUAGE SKILLS
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READING
When we think about reading, we immediately 
think about books. However, you have a world of 
options at your disposal since around 54% of all 
web content is in English. Accordingly, you will 
find millions of blogs, newspapers, and magazines 
online with the most recent information on your 
interests. 

Wait no more and start reading until you find 
what you like! Keep a dictionary handy, or choose 
a dual-language book to build your vocabulary. 

For English Language Learners, we suggest you 
review The New York Times Website (CLICK HERE) 

And consider subscribing to their Newsflash!

https://www.nytimes.com/newsletters
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WRITING
The key to becoming good at something is trial and error. Making mistakes, 
acknowledging them, and learning from them will metamorphose you into 
a master in the future. That is why we highly recommend you to write letters 
for your friends, a pen pal, your family, someone you admire, or yourself.

Also, you can download language learning 
apps that help you exercise this skill (For 
example, Duolingo). Or, if you are an active 
user on social media, try writing the 
descriptions of your photos or status in 
English (this also applies if you have a blog).

To improve your writing skills, we encourage 
you to use software that will help you 
inspect your tone, grammar, and spelling. 
(Grammarly is great for this).
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SPEAKING
The art of conversation is complex. Perhaps that 
is why we are always scared of saying something 
wrong. We are frightened of ruining a masterpiece 
(Call it confidence, reputation, or what’s holding 
you back). 

Regardless, learning by doing is a must, so if you 
make a mistake, fly. Focus and forgive. Laugh 
and learn. Yippee Ki-Yay (have fun), and try 
again.
To practice speaking, you could contact a native speaker, a teacher, or other 
committed learners. Italki and Preply are websites where you can find online 
teachers. Also, you can find a group to learn a language near your area or 
online. If you don’t know where to start, you can connect with other learners 
using Meetup  (Click HERE). Please, be cautious at all times, preferably choose 
online meetings.

https://www.meetup.com
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LISTENING
When you speak, you understand yourself even if you are not communicating 
it correctly. It is listening that will help us communicate better and improve 
our speaking at the same time. Nevertheless, to practice listening correctly, 
we must engage with what we are listening to instead of just hearing.

Active listening implies giving your full attention for comprehension. To 
practice, you can use audiobooks, music, movies, and podcasts. Make sure 
you write down unknown words and listen to the audio multiple times. 

If you are interested in English learning 
courses or podcasts, you might enjoy this free 
Innovative Language Course (Click HERE). 
Also, if you want to learn the lyrics of your 
favorite songs in an interactive way, you can 
try Lyrics Training (Click HERE).

https://www.englishclass101.com
https://lyricstraining.com/en/


12

IDEAS AND TIPS
▶ Be creative and practice more 
than one skill at a time. For 
example, you can watch your 
favorite "Duckumentary" in English 
with English subtitles, repeat the 
dialogs of your choice, and write a 
couple of quotes!

▶ Pronunciation can help you learn
English more easily. If you don’t know the phonetics behind a 
word, use google! You can access native speakers’ recordings, and 
tips to improve. Also, you can use your microphone to practice. 
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▶ Look for the common mistakes your mother tongue 
speakers make to avoid making them too.

▶ Make an effort to recall what 
you have learned constantly. 
Practicing a little daily or at 
specific moments pays off in the 
long run.

▶ Keep in mind that some songs 
and movies disregard some 
grammatical rules. We advise 
you to practice your grammar 
separately. Perfect English 
Grammar webpage could help 
(Click HERE). Then attempt 
to spot errors as a constant 
practice.

https://www.perfect-english-grammar.com
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ARE YOU FEELING DISCOURAGED?
When we overlook our progress, it is 
easy to get discouraged. That is when 
you ought to quiet your inner saboteur 
and cease being too hard on yourself. 
Every learning path is different. Quoting 
Shakira, Try EVERYTHING (     )

You can always join a class (sometimes 
investing money can be highly 
motivating), get a learning partner, and 
list reasons why you want to learn 
this language! Also, you can make a 
compilation of motivational phrases 
like the ones we compiled here for you.

 https://lyricstraining.com/en/play/shakira/try-everything/Hsilzhbl9s#k6
 https://lyricstraining.com/en/play/shakira/try-everything/Hsilzhbl9s#k6
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WE ARE LOOKING FORWARD 
TO CHATTING WITH YOU 

AND PUTTING YOUR 
FANTASTIC ENGLISH SKILLS 

TO WORK.

BEST OF LUCK!


