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HOW TO CREATE A MEMORABLE 
AND UNIQUE PORTFOLIO

A portfolio is a compilation of your best work. It should complement your 
cover letter and your resume. The cover letter introduces you, and your 
resume tells people what you do and what you know. 

On the other hand, the portfolio is the only document that gives you a chance 
to show everything you can do despite your experience or education (and 
showing is more effective than words). Therefore, it has to be a great sample!

JOB DUCK PRESENTS
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At Job Duck, we are looking for incredible people. Consequently, your portfolio 
should stand out from the crowd. To do this, define your personal brand! Have 
a set of colors, typography, and graphic preferences that showcase your 
personality and make all of your documents cohesive. For this, you can use a 
template or design it yourself; make sure it is legible and easy to understand. 

Believe it or not, this could help you achieve being -top of mind- of recruiters 
and potential employers. Think about it, 65% of people understand and 
remember things by sight. Moreover, most education systems are visual. 
Use this to your advantage and make your neatly designed documents 
unforgettable. Additionally, although most portfolios are online nowadays, 
have your portfolio available in other formats such as pdf.

IMPROVE THE VISUAL APPEARANCE 
OF YOUR PORTFOLIO
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A GOOD EXAMPLE 
OF VISUAL 

APPEARENCE 
BY NEDA MAMO

You can findYou can find
her portfolioher portfolio

HERE

https://www.behance.net/gallery/89713581/PORTFOLIO?tracking_source=search_projects_recommended%7Cportfolio
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Portfolios say a lot about a person. Elements such as the organization, the 
design, and the projects you showcase; are personal, subjective, and depend 
on your area of specialization. However, there are a couple of elements that 
every portfolio should have.

MUST-HAVES OF A PORTFOLIO

ALSO, WE HAVE SEVERAL RECOMMENDATIONS 
THAT WILL HELP YOU ORGANIZE YOUR PORTFOLIO 

And Make it Unique
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Firstly, make sure you have an attractive cover with your name. The 
following section should be a brief introduction to you and the work you 
will showcase. You can elaborate on your thoughts, profession, experience, 
studies, and anything you believe is essential. However, you might as well 
keep it short since it is not a resume, nor is it a cover letter. 

You can add a link to your resume for people to learn more about you. For 
this specific document, the focus is on showing what you can do.

ADD A SHORT INTRODUCTION

THE KEY: KEEP IT SIMPLE
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AN EXAMPLE OF A GREAT 
INTRODUCTION BY 

LENA IZBASH
You can findYou can find
her portfolioher portfolio

HERE

https://www.behance.net/gallery/126403067/Lena-Izbash?tracking_source=search_projects_recommended%7Cportfolio
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Don’t show everything you have done. Stick to the best of the best. Showcase 
all of those projects that make you feel proud; you are the best judge of that. 
Tell us a story, and allow us to see why you are incredible. To do this, add 
stunning visuals, links to the projects you can’t attach fully, and anything 
that may add value to your portfolio (such as metrics, explanations, or even 
reviews).

Keep in mind that while some content is easier to display (blog entries, 
emails, photos), you should also visually portray less -tangible- content like 
strategies or analytics. Think of it as showcasing your skills in action in a 
concise and visually appealing manner. If your previous work is confidential 
or out of reach, consider having a mock-up.

ATTACH ONLY THE BEST OF YOUR 
WORK
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AN EXAMPLE BY CLAUDIA TEN HOOPE
You can findYou can find
her portfolioher portfolio

HERE

https://www.claudiatenhoope.com/
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When generating a document, while we understand our organization, we 
forget that other people might not decipher it. Therefore, make it easy to go 
through all of your documents. You can do this by numbering the pages, 
adding an index, adding links to go back and forth, and highlighting these 
aids (the more intuitive, the better). The organization is subjective, and 
it depends on your professional path and your field. You can divide your 
portfolio into:

• CATEGORIES (for example, blog writing, video editing, copywriting).

• CHRONOLOGICALLY.

• ACCORDING TO THE COMPANY YOU WORKED FOR.

DEFINE YOUR ORGANIZATION
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A GOOD EXAMPLE OF ORGANIZATION
BY NOVALINA RAYA

You can findYou can find
her portfolioher portfolio

HEREHERE

Don’t forget to recall the language in which you should present your 
portfolio. For example, here at Job Duck, the presentation of your 
portfolio should be in English, despite the language of the content you 
are displaying.

https://www.behance.net/gallery/113430997/Portfolio-2018-2021-Novalina-Raya?tracking_source=search_projects_recommended%7Cportfolio
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The ending is as important as the beginning, make the last page a message 
for whoever took the time to go through the hours of work, effort, and 
passion you portrayed on each page of your portfolio. Also, add testimonials, 
awards, or something that assures whoever sees your portfolio that your 
work satisfied your customer.

ADD WHATEVER IMPROVES YOUR 
READER’S EXPERIENCE

M AKE THE ENDING OF YOUR 
PORTFOLIO MEMORABLE.
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A MEMORABLE ENDING BY 
TALENTED ARTISTTALENTED ARTIST

ANA STOICA

You can findYou can find
his portfoliohis portfolio
HERE

https://www.behance.net/gallery/122329087/Portfolio-Graphic-Design?tracking_source=search_projects_recommended%7CPortfolio
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NEED FURTHER INSPIRATION? CHECK THESE PORTFOLIOS 
OUT!

Garvit Chaturvedi Garvit Chaturvedi HERE

Adinda Shafira Adinda Shafira HERE
•

https://www.behance.net/gallery/117259527/Portfolio-Garvit-Chaturvedi?tracking_source=search_projects_recommended%7Cportfolio
https://www.behance.net/gallery/107229779/Graphic-Design-Portfolio?tracking_source=search_projects_recommended%7Cportfolio
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Syazwien Jaapar Syazwien Jaapar HERE

Fili Gon Fili Gon HERE

Check out our   board for Portfolio Inspiration HERE 

https://www.behance.net/gallery/109814587/PORTFOLIO?tracking_source=search_projects_appreciations%7Cportfolio
https://www.behance.net/gallery/113692015/PORTFOLIO-2020-Illustration-and-Graphic-Design?tracking_source=search_projects_appreciations%7Cportfolio
https://www.pinterest.com.mx/TheJobDuck/portfolio-inspiration/


16

Remember all of these tips when you design your portfolio to stand out 
from the crowd. No one will do the same as you if you are original and are 
brave enough to portray the best of yourself on every page of your portfolio. 
Take a leap of faith, ask for reliable feedback, and whatever the outcome is, 
always use it to improve and do the best you can.

GOOD LUCK! WE LOOK 
FORWARD TO
RECEIVING YOUR

INCREDIBLE
PORTFOLIO


